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English P3ii+ 

Policy and Guidelines 

 

Although the basics of communication are established before children reach P4, there is still 

a need for adults to interpret often unconventional communication attempts to help shape 

spoken words and eventually aspects of early literacy. 

When pupils begin to work within P4, they will have a small personal vocabulary of words, 

signs or symbols which are important to them and they are able to show understanding of 

and use expressively in some form.  As they move into P4, children gradually build up their 

ability to understand and use words (spoken, signs or symbols).  They increase their 

vocabulary and begin to put words together to respond to requests, express their needs and 

their growing understanding of the world.  They learn a range of grammatical structures and 

use language to help them to think. 

Children also work on early literacy skills, learning to recognise and name pictures and 

symbols and eventually some written words.  They are learning reading behaviour and 

handling and enjoying books.  Children initially may use symbols as text to develop their 

early reading and later move to text.  They have particular success when working at this 

level on books made especially for them which are at a level commensurate with their 

developing vocabulary, sentence structure and understanding of symbols or words. 

Children with significant learning difficulties are likely to learn to read through a whole word 

strategy initially rather than synthetic phonics (which is very cognitively demanding).  

However, children at P6-8 should work on phonics to develop their understanding of sounds 

which make up words and develop their emerging understanding of blending and 

segmenting.   

Other early literacy skills include activities leading to writing and handwriting.  Children 

begin with simple mark-making, develop emergent writing and begin to write some 

recognisable words/phrases themselves.  Children at earlier levels (P4-6) can use symbols as 

text for writing and to record their work. 

In handwriting, they learn how to hold a pen/pencil and make increasingly accurate marks 

on paper leading to forming recognisable letters.  Due to their fine motor difficulties, many 

pupils will work on their handwriting at a lower level to their actual literacy skills and for 

these pupils the use of computer/keyboard will be essential to developing their writing 

skills. 

Speaking – expressing using language – spoken words, signs and/or symbols 

Listening – understanding language – spoken words, signs and/or symbols 

Reading – understanding print – symbols or words 

Writing – recording language – symbols or words 
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Speaking and Listening 

Children with learning difficulties need a systematic approach to speaking and listening.  It is 

not sufficient just to provide a word-rich environment and hope that spoken language will 

emerge.  Children need to develop a vocabulary, grammatical structure and different ways 

of using their language.   

Although we may need to be deliberate in teaching spoken language, this should be done in 

the context of play/curriculum activities.  You may need to devise particular activities to 

teach new vocabulary, sentence structures and grammatical structures but as this is 

acquired more ‘real’ opportunities should be provided for children to use their emerging 

language. 

Some children will need to use AAC (alternative and augmentative communication) in 

addition to or instead of spoken words.  There are a range of strategies available and one 

should be selected based on the individual needs of the pupil.  Some pupils may use speech 

which is difficult to understand so may require an additional communication device to back-

up their speech.  Strategies include: 

 PECs (most suitable for pupils working at P2-P5) 

 PODD (most suitable for pupils working at P5 or above) 

 Makaton signs (must have good fine motor control in order to form signs expressively) 

 Personalised photo or symbol books (these can be made for an individual pupil 

containing words which are appropriate and a layout and access method which is most 

efficient for an individual pupil) 

 High tech solutions (pupils should also have a low-tech alternative if they are using a 

high-tech system.  High tech systems can include eye gaze computer running The Grid or 

a touch screen portable version.  I-pads can run communication aid software such as 

Grid Player). 

When selecting a method of communication, bear in mind that communication should be as 

fast/efficient as possible and the least possible effort for the child such that they are able to 

have success. 

Strategies selected must take into account: 

 The receptive language ability of the child (ie any system given for them to use 

expressively should be at a similar level to their current receptive language skills in that 

if a child understands 20 words, they should not be provided with a communication 

book of 200 symbols.  Particularly at an early stage of language development, vocabulary 

should be controlled and added systematically as it is learnt). 

 The physical (fine motor) and access needs of the child (ie if a child cannot easily pick up 

and give a symbol, then PECs will not be the way forward) 
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 The cognitive level of the child (if a child can identify a named picture from a choice of 2 

or 3 but not more then a communication book should not be made containing more 

symbols per page than this) 

The programme of learning for speaking and listening is divided into 4 areas: 

1 Expressive Language (what children can actually say using words, symbols, signs) 

2 Receptive Language (what children can understand of what is being said to them using 

words, signs, symbols) 

3 Interaction and Communication (what children understand of how to use language and 

what language is for) 

4 Symbolic, role and imaginative play 

 

Developmental Objectives 

The following charts show what pupils at each P-Level (developmental level) should be 

taught in speaking and listening. 
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P4 English: Expressive and Receptive Language 

Pupils should be taught: 

Expressive Language 

 To imitate single words, signs or symbols 

 To name familiar people appropriately 

 To use a range of familiar single nouns appropriately (building on 
emerging personal vocabulary of words, signs, symbols – see 100 first 
word list or use other words of particular importance for a particular 
child) 

 To use a range of single verbs appropriately 

 To communicate yes/no using words, symbols, signs or gestures 
 

Receptive Language 

 To know own name 

 To understand names of familiar people 

 To understand single nouns 

 To understand single verbs 

 To follow single word instructions and commands 

 To understand a couple of simple adjectives (eg hot, wet, broken, dirty, 
big) 

 To understand at least 50 words including nouns, verbs and adjectives 
 

Interaction and Communication 

 To spontaneously give eye-contact during interactions 

 To initiate communication to get wants and needs met using emerging 
single word vocabulary 

 To say, sign or use symbol for hello/goodbye appropriately 

 To indicate they would like a turn 

 To spontaneously use at least 50 single words to request, comment, 
answer simple questions and make choices 

 

Symbolic, Role and Imaginative Play 

 To use a range of simple play equipment appropriately 

 To share objects with adult support during play activities 
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P5 English: Expressive and Receptive Language 

Pupils should be taught: 

Expressive Language 

 To use a growing vocabulary of single words  

 To combine 2 key words, signs or symbols using a range of structures 
(when introducing 2 key word combinations, ensure all vocabulary is 
known at the single word level) 

 To combine 2 key ideas/concepts to request, comment, question, make 
choices and answer questions 

 

Receptive Language 

 To understand a growing vocabulary of single words 

 To understand a range of 2 key word phrases 

 To understand simple negative forms 

 To follow 2 key word instructions and commands appropriately 

 To answer 2 key word questions about objects, events, pictures, actions 

 To understand phrases involving object functions 
 

Interaction and Communication 

 To use a growing range of (more than 50) single words, signs and 
symbols to request, comment, answer questions 

 To use 2-key words, signs and symbols to request, comment, answer 
questions 

 To attempt to repair misunderstandings without changing the words 
used 

 To initiate and maintain simple interactions and conversations 
 

Symbolic, Role and Imaginative Play 

 To link two ideas in pretend play 

 To show an interest in others during play activities 

 To use available objects to represent other objects 

 To begin to pretend without objects with adult support 
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P6 English: Expressive and Receptive Language 

Pupils should be taught: 

Expressive Language 

 To use 3 key words to communicate meaning in a range of situations 

 To begin to use emerging grammar and syntax in expressive language 

 To ask questions using 2-3 key words 
 

Receptive Language 

 To understand a range of 3 key word phrases 

 To follow a range of 3 key word instructions and commands 
appropriately 

 To demonstrate understanding of negative phrases in 2-3 key word 
phrases eg negative + verb; negative + adjective 

 To respond appropriately to a range of questions asked by an adult 
about events, activities, stories, objects in the here and now 

 

Communication and Interaction  

 To communicate effectively with less familiar adults 

 To answer a simple question asked by a peer 
 

Symbolic, Role and Imaginative Play 

 To respond to others in a play situation 

 To act out simple scenes 
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P7 English: Expressive and Receptive Language 

Expressive Language 

 To begin to talk about things outside of the here and now 

 To generate own ideas or make novel suggestions in structured activities 

 To communicate about the present 

 To communicate about past events 

 To communicate about future events 

 To use more complex question words  

 To use emerging grammar and syntax in expressive language 

 To use language to express feelings and views 

 To use category names 

 To use conjunction ‘and’ appropriately to link ideas and add new 
information 

 
 

Receptive Language  

 To follow instructions involving 4 key words 

 To follow 4 key word instructions using a wide range of sentence 
structures and involving combinations of nouns, verbs, adjectives, 
prepositions 

 To respond to a wide range of questions about activities, events, stories, 
experiences from adults and peers 

 To take turns in simple discussions with adults and peers 
 

Communication and Interaction  

 To join in a group conversation spontaneously 

 To initiate conversation with adults and peers 

 To interact with adults and peers spontaneously using a wide vocabulary 
and at a 3-key word level 

 To ask simple questions to a peer 
 
 

Symbolic, Role and Imaginative Play 

 To interact with others in play situations, engaging in two-way 
communication 

 To play imaginatively with other children 
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P8 English: Expressive and Receptive Language 

Expressive Language  

 To begin to use an extended vocabulary 

 To use vocabulary of cognition 

 To use past tense correctly 

 To use some irregular past tense correctly 

 To use future tense correctly 

 To continue to develop appropriate use of grammar and syntax 

 To answer how/why questions appropriately 

 To use please and thank you spontaneously 

 To use up to 4 key words, signs or symbols and emerging grammar and 
syntax to communicate about a wide range of topics 

 

Receptive Language 

 To follow 2-part instructions 

 To understand the language of time 

 To ask the meaning of unfamiliar words 
 

Communication and Interaction  

 To offer additional and relevant information when discussing a topic 

 To ask appropriate questions to find out more information during 
discussions 

 To use correct grammar and syntax and up to 4 key words to 
communicate effectively with a range of people 

 To have 2 way conversations with adults 

 To have simple 2 way conversations with peers 
 

Symbolic, Role and Imaginative Play 

 To take part in role play with confidence 

 To interact with other children during role play activities, discussing 
roles and what will happen 
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Y1 English: Speaking and Listening 

Spoken Language (Year 1 to Year 6) 
 
Pupils should be taught to: 

 Listen and respond appropriately to adults and their peers 

 Ask relevant questions to extend their understanding and knowledge 

 Use relevant strategies to build their vocabulary 

 Articulate and justify answers, arguments and opinions 

 Give well-structured descriptions, explanations and narratives for different purposes, including expressing feelings 

 Maintain attention and participate actively in collaborative conversations, staying on topic and initiating and responding to comments 

 Use spoken language to develop understanding through speculating, hypothesising, imagining and exploring ideas 

 Speak audibly and fluently with an increasing command of Standard English 

 Participate in discussions, presentations, performances, role play, improvisations and debates 

 Gain, maintain and monitor the interest of the listener 

 Consider and evaluate different viewpoints, attending to and building on the contributions of others 

 Select and use appropriate registers for effective communication 
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Reading  

Children with learning difficulties, particularly those at P4-5 find learning to read 

conventional text extremely cognitively demanding.  At P4-5, reading and writing activities 

will focus on supporting work in speaking and listening.  Pupils at this level should be taught 

to use symbols as text (for reading and writing) and vocabulary should be systematically 

linked to the work to develop their expressive and receptive language skills.  As pupils move 

towards the higher p-levels, they will start to reocgnise and read very familiar words 

(generally names) and can then begin to develop their understanding of text.  Again this 

should be systematic – children tend to need very structured approaches to learning to read 

with individual words taught and used in a range of contexts before moving on.  

Personalised books are a particularly useful way of developing early reading (both using 

symbols as text and later simple names and HFW) as it enables the teacher to control the 

vocabulary used and provide lots of repetition. 

A reading scheme is available in school.  These books are banded (using book bands) and 

then further separated into developmental sets.  It is important that children only begin 

using the reading scheme when they are at an appropriate developmental level to access it 

meaningfully.  Until this point, children should be provided with personalised home-made 

books targeted specifically at them.  This is organised as follows: 

Book Band 
Level 

School based sets Phonics books Level   

Lilac (no 
words) 

Yellow spot books N/A P5-6 
 

Pink Set 1 
Set 2 
Set 3  
Set 4  
Set 5  
Set 6  
 

Phase 1 
Phase 2 

P6 
P6 
P7 
P7 
P7 
P7 

Red  Set 1  
Set 2  
Set 3  

Phase 2 digraphs 
Phase 3 single 
phonemes 

P8 
P8 
P8 
 

Yellow Set 1  
Set 2 

Phase 3 consonant 
digraphs 
Phase 3 long 
vowels 
 

L1c/Y1 
L1c/Y1 
 

Blue Set 1  
Set 2 
 

Phase 3 
consolidation 
Phase 4 CVCC and 
CCVC 

L1b/Y1 
L1b/Y1 
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In other reading activities, pupils should have opportunities to read and enjoy stories, songs, 

rhymes, poems and non-fiction texts which they access individually, in a small group and in 

a larger group.  For pupils at P4-5, texts may need to be adapted/simplified and dramatized 

with objects, actions, repetitive refrains, puppets etc to enable pupils to be engaged and 

understand elements of the text.  Texts should also be chosen carefully (or adapted) to 

ensure all pupils are able to gain understanding. 

Computer software to support work in reading is available although this tends to begin to be 

appropriate as pupils work at P6 or above: 

 Oxford Reading Tree for Clicker (stage 1+ to 5 – onscreen books and activities) 

 Pearson Active Learn Bug Club books (onscreen books with activities) 

At an earlier level, staff can make onscreen books at an appropriate level using switch it 

maker or Clicker 6 (record the text with a microphone so children can read independently 

on the computer). 

Pupils should have opportunities to read a variety of material using symbols or words as text 

as appropriate to their level: 

 Real stories, songs, rhymes, poems and non-fiction texts supplemented with objects, 

actions, puppets, repetitive refrains 

 Adapted books and stories  

 Flashcards with key pictures, symbols and/or words 

 Personalised books made from photographs containing carefully chosen vocabulary, 

sentence structures, words and/or grammatical structures at a level appropriate to 

individual pupils 

 Homemade books made from photographs about the children and their adventures 

 Environmental print around the classroom and school 

 Reading scheme books 

Every class should have a ‘reading area’ to promote interest, enjoyment and understanding 

of books.  This should be tailored to the needs of the class and contain a range of accessible 

books, stories and reading materials. 

 

Sound and Phonics 

Children need to understand a code of letters and phonemes to help them decode unknown 

text.  This is cognitively extremely demanding, particularly for pupils with learning 

difficulties.  The ‘Letters and Sounds’ programme is used and adapted for pupils with 

learning difficulties.  These children often learn their letters relatively quickly but require a 

great deal of practise and repetition in order to blend and segment.  For pupils at P7-8 

focused phonics teaching should be done several times each week but pupils should also 

have the opportunity to develop their whole word reading alongside this. 

See Letters and Sounds programme for more information. 
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The programme of learning for reading is divided into 3 areas: 

1. Reading: Engaging with texts 

2. Word reading (using symbols then words) 

3. Sounds and phonics 

 

Writing 

In writing, many children with fine motor difficulties will find it very challenging to learn to 

write.  For those with the most complex physical disabilities, ICT will provide the primary 

means for children to record their work.  This can be done using a range of software to allow 

pupils to use symbols as text such as: 

 Clicker 6 

 Boardmaker Plus 

 The Grid 

For other pupils, they may be able to use a standard or specialist keyboard to input text 

(from P6 upwards). 

For most pupils, they will work simultaneously on developing their handwriting and using 

ICT to record their work (handwriting is often at an earlier stage of development than their 

ability to use technology).  It is the responsibility of the teacher to ensure that the 

aim/purpose of the session is achieved by using the most appropriate means for each pupil 

when selecting a recording method. 

In handwriting activities, pupils will move from drawing and tracing lines and shapes to 

emergent letter formation.  Most pupils learn to write the letters from their own name 

recognisably (although not correctly formed) before they move onto tracing, copying and 

forming other letters, words and phrases. 

1. Writing: Composition 

2. Writing: Spelling, Grammar and Punctuation (using symbols then words) 

3. Writing: Handwriting 

 

The following charts show what pupils at each P-Level (developmental level) should be 

taught in reading and writing.
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P4 English: Reading and Writing 

Pupils should be taught: 

Reading: Engaging with Texts 

 To demonstrate an understanding of how 
books work 

 To use known single words, signs or symbols 
to label pictures and photographs in books 

 To imitate some key signs, actions, words or 
symbols linked to familiar stories, songs, 
rhymes, poems, pictures and photographs 

 To anticipate key events and important 
phrases in books 

 To share a book with an adult, maintaining 
attention on the text/related props for a short 
time 

Word Reading (symbol and word knowledge)  

 To use known vocabulary to name pictures 
and photographs (ie link to work in speaking 
and listening for vocabulary) 

 To match identical pictures, photographs and 
symbols from a choice of 2-4 (ie link to work 
in speaking and listening for vocabulary) 

 To begin to match objects to pictures, 
photographs and symbols (ie link to work in 
speaking and listening for vocabulary – using 
vocabulary of 50 words) 

 

Sounds and Phonics 

 To locate and begin to discriminate sounds 

 To imitate sounds 

Writing: Composition 

 To make a variety of marks on paper 

 To make marks under a picture or photograph 

 To dictate a single word, sign or symbol for an 
adult to scribe as a label or caption 
 

Writing: Spelling, Grammar and Punctuation 
(using symbols and/or words) 

 To place a single symbol to match a 
photograph or picture (link to work in 
speaking and listening and reading – see 100 
first words for vocabulary) 

 

Writing: Handwriting 

 To make marks in a variety of media using 
index finger or simple tool 

 To use an approximate tripod grasp when 
making marks on paper 

 To imitate vertical, horizontal and circular 
movements on paper 

 To imitate vertical, horizontal and circular 
movements with writing implement 

 To colour on approximate area of single 
picture with bold outlines 
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P5 English: Reading and Writing 

Pupils should be taught: 

Reading: Engaging with Texts  

 To look at books independently 

 To consistently sit quietly and listen to books 
and stories, maintaining attention on the 
story-teller 

 To join in with telling familiar stories 

 To use a growing vocabulary of nouns, verbs 
and simple adjectives to demonstrate an 
understanding of the text 

 To use two key words to talk about pictures in 
books 

 To answer 2-key word questions about 
pictures, books and stories 

 

Reading: Word and Symbol Knowledge 

 To read two symbol combinations of known 
vocabulary and sentence structures (ie link to 
work in speaking and listening for sentence 
structures) 

 To match a given two symbol combination to 
a picture 

 To match a wide range of objects to pictures, 
photographs and symbols (generalised skill 
using a wide range of object, pictures and 
symbols and selecting from at least 4-6 or 
more options) 

 To recognise own name card 
 

Sounds and Phonics 

 To make sounds in response to pictures 

 To imitate initial letter sounds 

 To discriminate and identify a wide range of 
familiar sounds (eg animals, voices, musical 
instruments) 

 To join in with saying alliterative and rhyming 
strings in response to objects and pictures 

 

Writing: Composition 

 To add detail to a picture  

 To use a single word, sign or symbol to 
indicate what they are going to draw 

 To attempt to draw a face or person with 
some recognisable features 

 To ascribe meaning to marks 

 To describe a picture using two key word 
combinations of words, signs or symbols 

 To select a single symbol to label an object, 
picture or photograph in a text using a 
growing vocabulary 

 

Writing: Spelling, Punctuation and Grammar 
(using words and symbols) 

 To sequence 2 given symbols from left to right 
to match a picture (link to work in speaking 
and listening 2 key word sentence structures) 

 To make 2 symbol combinations to match a 
picture (link to work in speaking and listening 
2 key word sentence structures) 

 

Writing: Handwriting 

 To draw an approximate single line in 
imitation  

 To copy and trace vertical, horizontal and 
circular lines 

 To trace and copy simple shapes 

 To make individual marks purposefully 

 To colour approximately within lines of single 
image 
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P6 English: Reading and Writing 

Reading: Engaging with Texts  

 To use 3-key word combinations to talk about 
a picture, book or part of a book 

 To join in with key parts of the text 

 To begin to retell familiar stories 

 To use simple book language to talk about 
books 

 To name characters in books 

 To select a picture to complete a sequence of 
3 pictures 

 To read simple text/symbol supported text 
involving 2 and 3 key word combinations  
 

Word Reading (using symbols and/or words) 

 To read 3 symbol/word combinations of 
known vocabulary and sentence structures 

 To match single words 

 To match words to make a phrase or sentence 

 To match letters to make a word 

 To read familiar names 
 

Sounds and Phonics 

 To identify whether 2 sound heard are the 
same or different  

 To identify sounds on a tape 

 To match letters 

 To identify the initial sound in familiar words 
(eg own name, peers names etc) 

 To orally blend VC and CVC words 
 

Writing: Composition 

 To draw a recognisable face/person 

 To draw pictures and say what they are 

 To dictate a simple phrase or sentence for an 
adult to scribe 

 To join in with retelling a story when 
structured by an adult 

 

Writing: Spelling, Punctuation and Grammar 
(using words and symbols) 

 To sequence 3 given symbols from left to right 
to match a picture or write about a text 

 To make 3 symbol combinations to match a 
picture or write about a text 

 To trace and directly copy single words 

 To trace short phrases and sentences staying 
on the line for some but not all letters 

 

Writing: Handwriting 

 To hold writing implement correctly in tripod 
grasp at point following adult prompt 

 To trace, copy and draw straight line shapes 

 To trace more complex lines and writing 
patterns 

 To trace and copy single letters, forming them 
recognisably if not correctly 

 To trace and copy own name forming 
recognisable letters 

 

 

 

 



17 
 

 

P7 English: Reading and Writing 

Reading: Engaging with Texts  

 To begin to understand the conventions of 
reading 

 To predict what a book may be about based 
on the cover 

 To discuss pictures, stories and narratives 
including making predictions 

 To ask and answer questions about pictures, 
books and stories 

 To memorise texts and use when retelling 

 To sequence 3 pictures 
 

Word Reading (using symbols and/or words) 

 To reliably and consistently read at least 10 
HFW and familiar names (choose widely used 
HFW such as ‘and’, ‘I’, ‘am’, ‘is’, ‘a’, ‘my’ which 
you can make a variety of simple repetitive 
sentences with – see first 45 words list) 

 To read simple phrases and sentences 
containing known words (ie names + 10 HFW) 

 To sequence word cards to make phrases and 
simple sentences 

 To read own and others’ first and last name in 
a variety of situations 

 

Sounds and Phonics 

 To find a matching letter from the full 
alphabet grid 

 To identify rhyming sets and pairs 

 To reliably identify the initial sound of spoken 
words 

 To listen for a given sound within a word and 
say whether it is heard 

 To recognise at least 10 lower case letters  of 
the alphabet 

 

Writing: Composition 

 To draw a range of recognisable pictures 

 To break flow of speech into words when 
dictating to an adult 

 To accurately copy words, phrases and 
sentences linked to a text from a separate 
board 

 To write some dominant sounds and 1 or 2 
simple HFW correctly in emergent writing 

 To say what they are going to write 

 To write a short phrase or sentence with adult 
guidance 

  

Writing: Spelling, Grammar and Punctuation 
(using symbols and/or words) 

 To make 3-4 symbol combinations using 
index-based system (eg PODD book or 
Wordpower)  

 To directly copy words, phrases and sentences 
independently 

 To begin to put spaces between words 
following an adult prompt 

 To begin to write some HFW correctly from 
memory 

 To write own first name correctly from 
memory 

 

Writing: Handwriting 

 To trace short phrases and sentences 
accurately but not necessarily correctly 

 To copy lower case letters, forming them 
recognisably if not correctly 

 To spontaneously hold writing implement in 
tripod grasp at point with control 

 To trace, copy and extend a wide range of 
complex lines and writing patterns accurately 
and independently 
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P8 English: Reading and Writing 

Reading: Engaging with Texts  

 To understand the conventions of reading 

 To ask and answer questions about stories, 
characters, setting and events, including making 
predictions 

 To use at least 4 key words to talk about a picture 
or book 

 To recall and retell stories, rhymes, poems and 
non-fiction texts 

 To begin to apply emerging HFW knowledge and 
phonic knowledge in reading ‘real books’  

 To sequence stories, sentences, events, activities 
containing at least 4 parts 

  

Word Reading (using symbols and/or words) 

 To read at least 20 HFW reliably in a range of 
contexts (see 45 EYFS words/first 100 words list – 
introduce new words at appropriate pace for the 
child at this point) 

 To read a growing range of phrases and sentences 
containing known HFW and applying emerging 
phonic knowledge with some adult support 

 To independently sequence word cards to make 
phrases and sentences 

 To use a range of emerging strategies to help 
decode the text including HFW knowledge, phonic 
skills , picture cues and sentence structure 

 To recognise words, letters, capital letters and full-
stops in texts 

Sounds and Phonics 

 To make rhyming sets and pairs, pick out rhyming 
words and say whether two words rhyme or not 

 To begin to orally segment 2 and 3 letter words 
(VC, CVC) 

 To recognise all lower case letters of the alphabet  

 To listen for a given sound within a word and say 
whether it is at the beginning or end 

 To say each sound in turn in a VC or CVC word and 
blend to read with some adult support 

 To write each sound in turn in a VC or CVC word as 
an adult says them 

 To write some familiar VC and CVC words correctly 
(not a generalised skill) 

 

Writing: Composition 

 To draw detailed, recognisable pictures in 
response to books, events and activities 

 To use different layouts according to purpose eg 
stories, lists, cards etc in structured writing 
activities 

 To show some understanding of how text is 
arranged on a page eg starting on left, attempting 
to write on line, some spaces between words 

 To use emerging HFW when writing with support 
to write in response to texts 

 To write dominant sounds within words (eg initial 
and final sounds) in independent writing 

 To use a word mat to support independent writing  

 To write a recognisable sentence in structured 
activities with minimal adult guidance (ie when 
adult has controlled the vocabulary – often best 
using a repetitive model) 

Spelling, Grammar and Punctuation (using symbols 
and/or words) 

 To make simple sentences with some grammatical 
correctness using a combination of symbols and 
words on index based system eg PODD or 
Wordpower or Clicker 6  

 To write own first and surname with correct use of 
capital and lower case letters 

 To put spaces between words independently and 
spontaneously 

 To begin to use full-stops in writing 

 To link upper and lower case letters 

 To spell at least 10 HFW correctly from memory 
 

Writing: Handwriting 

 To form most lower case letters recognisably from 
memory 

 To form some familiar lower case letters correctly 
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Y1 English: Reading  

Reading: Comprehension  

 To develop pleasure in reading, motivation to read, vocabulary and 
understanding by: 

o Listening to and discussing a wide range of poems, stories and non-
fiction at a level beyond that at which they can read independently 

o Being encouraged to link what they read or hear read to their own 
experiences 

o Becoming very familiar with key stories, fairy stories an d traditional 
tales, retelling them and considering their particular characteristics 

o Recognising an d joining in with predictable phrases 
o Learning to appreciate rhymes and poems, and to recite some by heart 
o Discussing word meanings, linking new meanings to those already 

known 

 To understand both the books they can already read accurately and fluently 
and those they listen to by: 

o Drawing on what they already know or on background information 
and vocabulary provided by the teacher 

o Checking that the text makes sense to them as they read and 
correcting inaccurate reading 

o Discussing the significance of the title and events 
o Making inferences on the basis of what is being said and done 
o Predicting what might happen on the basis of what has been read so 

far 

 To participate in discussion about what is read to them, taking turns and 
listening to what others’ say 

 To explain clearly their understanding of what is read to them 
 

Word Reading (using symbols and/or words) 

 To apply phonic knowledge and skills as the route to decode words 

 To respond speedily with the correct sound to graphemes (letters or groups of 
letters) for all 40+ phonemes, including, where applicable, alternative sounds 
for graphemes 

 Read accurately by blending sounds in unfamiliar words containing GPCs that 
have been taught 

 Read common exception words, noting unusual correspondences between 
spelling and sound and where these occur in the word 

 Read words containing taught GPCs and –s, -es, -ing, -ed, -er and –est endings 

 Read other words of more than one syllable that contain taught GPCs 

 Read words with contractions (for example, I’m, I’ll, we’ll and understand that 
the apostrophe represents the omitted letter(s) 

 Read aloud accurately books that are consistent with their developing phonic 
knowledge and that do not require them to use other strategies to work out 
words 

 Re-read these books to build up their fluency and confidence in word reading 
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Y1 English: Writing 

Writing Composition 

 To write sentences by: 
o Saying out loud what they are going to write about 
o Composing a sentence orally before writing it 
o Sequencing sentences to form short narratives 
o Re-reading what they have written to check that it makes sense 

 To discuss what they have written with the teacher or other pupils 

 To read aloud their writing clearly enough to be heard by their peers 
 

Writing – Vocabulary, Grammar and Punctuation 

 To develop their understanding of the concepts set out in English Appendix 2 
by: 
o Leaving spaces between words 
o Joining words and joining clauses using ‘and’ 
o Beginning to punctuate sentences using a capital letters and a full stop, 

question mark or exclamation mark 
o Using a capital letter for names of people, places, the days of the week, and 

the personal pronoun ‘I’ 
o Learning the grammar for Year 1 in English Appendix 2 

 To use the grammatical terminology in English appendix 2 in discussing their 
writing 

 

Spelling (Transcription) 

 To spell: 
o Words containing each of the 40+ phonemes already taught 
o Common exception words 
o The days of the week 

 To name the letters of the alphabet: 
o Naming the letters of the alphabet in order 
o Using letter names to distinguish between alternative spellings of the 

same sound 

 To add prefixes and suffixes: 
o Using the spelling rule for adding –s or –es as the plural marker for 

nouns and the third person singular marker for verbs 
o Using the prefix un- 
o Using –ing, -ed, -er and –est where no change is needed in the spelling 

or root words (eg helping, helped, helper, eating, quicker, quickest) 

 To apply simple spelling rules and guidance, as listed in English Appendix 1 

 To write from memory simple sentences dictated by the teacher that include 
words using the GPCs and common exception words taught so far 

Handwriting (Transcription) 

 To sit correctly at a table, holding a pencil comfortably and correctly 

 To begin to form lower-case letters in the correct direction, starting and 
finishing in the right place 

 To form capital letters 

 To form digits 0-9 

 TO understand which letters belong to which handwriting families (ie letters 
that are formed in similar ways) and to practise these 
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Planning 

Detailed planning is carried out on a half-termly basis.  Objectives should be set for each 

pupil/individual for each strand of the curriculum.  Although objectives are separated into 

strands, activities should not rigidly teach a single objective.  Activities across the week 

should be organised to provide focused teaching and consolidation of the range of 

objectives which the children are working on. 

Teachers should ensure a breadth of English sessions across the week directly focused on 

systematically developing children’s skills in speaking and listening, reading and writing.  

Some work may be incorporated into routine activities and continuous provision – 

particularly where pupils need to consolidate, practise and apply previous learning. 

See the attached planning template (this is available on the system at Public-curriculum-

curriclum-main school curriculum-blank planning formats-english P4+) 

 

Assessment, Recording and Reporting 

Formative assessment notes should be carried out as appropriate to the needs/ability of the 

group.  This can be in the form of: 

 Regular notes to show achievements on a ‘wow’ board 

 Regular notes to show achievements on a clipboard or workbook for each individual 

pupil 

 Reading record books 

 Annotated work in work books 

Formative assessment should feed into the planning process by enabling staff to adjust 

activities on a day-to-day or week-to-week basis based on previous achievements. 

Detailed end of half term assessments are completed on the ‘small steps’ system in each 

child’s pupil folder.  This shows the skills the pupil has developed over the half term and 

enables progress to be tracked over time.  Assessments on this system are recorded on a 3 

point system: 

Emerging: Skill first seen or inconsistent 

Developing: Consistent in very structured activities 

Achieved: Generalised and used spontaneously/independently in a range of situations and 

with a range of people 

These assessments should feed into the planning process by informing the objectives 

selected for each individual/group based on the achievements which are recorded.  This 

assessment system enables teachers to record skill development across a number of p levels 

to give a true picture of the child and their strengths and weaknesses in different areas of 

English. 



22 
 

 

Pivats assessments are carried out annually at the end of the school year (June) to enable 

progress over time to be recorded and analysed.  This assessment takes the last achieved P-

level as the actual level of each pupil (ie it does not show higher level pockets of skills). 

Records of achievement for English are produced at the end of each term.  There should be 

2 pieces of evidence for each child for each term (in addition to any IEP targets). 

Teachers should ensure that Records of Achievements show the breadth of each strand of 

Speaking, Listening, Reading and Writing across the year. 

Annual Review reports contain a detailed description of the child’s skills and achievements 

in English for the year. 

 

 

 

 

 


